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Is my student a first time athlete?

● If your student has never played a sport for Jeffco Schools, your student is considered a first time 
athlete. Please continue by following the instructions in this presentation.

● If your student is a foreign exchange student who has never played a sport for Jeffco schools, 
your foreign exchange student is considered a first time athlete. Please continue by following the 
instructions in this presentation.

● If your student is the sibling of a Jeffco athlete, and has never played a sport for a Jeffco School, 
they are considered a first time athlete; however, you will not be required to add a new Family 
account. Instead, please follow the instructions for adding a new student to your existing Family 
account.

● If your student has played a sport for Jeffco schools in the past, but will be playing for a Jeffco 
school they do not attend for academic purposes, they are not considered a first time athlete. 
Instead, please follow the instructions for a transfer student.

● If your student has played a high school sport outside of Jeffco, they need to sign up as a first 
time athlete for the school they plan on participating with by following the instructions in this 
presentation. You will also need to follow the instructions for a transfer student. 



All Athletic Registration steps need 
to be completed and approved prior 
to your student being authorized to 

participate in practices and/or 
tryouts.



Step 1: Get a Sports Physical

Students in grades 9-12 registering for athletics must have a current physical examination 
uploaded in the Athletic Registration system to be authorized to participate in any practice and/or 
tryouts.  Physicals are current for 12 months from the date of the last exam.

● If you do not have a current sports physical, make an appointment with your doctor as 
soon as possible. You will need to upload a copy of the sports physical document during 
Step 4 of the Athletic Registration process. Here is a form that you can bring to your 
physician. 

https://docs.google.com/document/d/1ksokuD1VSR35Ut9KZzwS1gpa1Tg6sNgiTet_AR4WKpw/edit?usp=sharing
https://docs.google.com/document/d/1ksokuD1VSR35Ut9KZzwS1gpa1Tg6sNgiTet_AR4WKpw/edit?usp=sharing


Step 2: Get your student’s Jeffco Student ID

● Students who are currently enrolled in a Jeffco school already have a Student ID number. If your student does not know their Student ID number, 
contact your student’s school and they can provide you with this information. Keep this Student ID number handy as you will need it during the 
Athletic Registration process.

● If your student is new to Jefferson County, or is a home-schooled student, or attends a private school, and plans to participate in sports at any 
Jeffco high school, they will need a Jeffco Student ID. 
○ If your student attended pre-school, kindergarten, or any grade at a Jeffco school years ago, they already have a Jeffco ID. To find out 

what it is, please contact the school where your student will be playing a sport. Keep this Student ID number handy as you will need it during 
the Athletic Registration process. Do not create another account in Jeffco Connect.

○ If you are certain your student never attended a Jeffco school (and will not be enrolling to attend any Jeffco school except to play sports), 
you will need to obtain a Student ID by creating an account using Jeffco Connect. 
■ When you reach the Enrollment page step of creating your Jeffco Connect account, select Jeffco Central Services from the field titled 

Share my student’s information with this school. DO NOT SELECT THE SCHOOL WHERE YOUR STUDENT WILL PLAY A SPORT.
■ Be sure to click SUBMIT at the end of completing all pages in the Jeffco Connect system.
■ Notify the athletic secretary (at the school where your student will play a sport) that you have submitted a request in Jeffco Connect for 

a Student ID number. They will follow up with the Jeffco Central Athletics Department to complete this process and get back with you as 
soon as possible with the Student ID number. Only until that time will you be able to continue the Athletic Registration process.

 

Jeffco Connect for New Students - Quick Reference Guide:  English  Spanish Vietnamese Russian

https://jeffcoconnect.jeffco.k12.co.us/login.aspx?ReturnUrl=%2f
https://www.jeffcopublicschools.org/UserFiles/Servers/Server_627881/File/Family%20Portal/Parent%20Getting%20Started%20QRG_English_2018_NEW_TO_JEFFCO.pdf
https://www.jeffcopublicschools.org/UserFiles/Servers/Server_627881/File/Family%20Portal/Prnt_Gettng_Strtd_2018_NEW_TO_JEFFCO_Eng-Spa.pdf
https://www.jeffcopublicschools.org/UserFiles/Servers/Server_627881/File/Family%20Portal/Prnt_Gttng_Strtd_Eng%20fr%20VIE_2018_NEW_TO_JEFFCO%20VIT%20ss%208.21.18.pdf
https://www.jeffcopublicschools.org/UserFiles/Servers/Server_627881/File/Family%20Portal/Prnt_Gttng_Strtd_Eng%20fr%20RUS_2018_NEW_TO_JEFFCO_RU%20edited%208.21.18.pdf


Step 3: Complete the Athletic Registration Online

1. Go to the Jeffco School website for which your student will be 
playing a sport.

2. From the school’s website, click on the link for Athletics. You 
will be redirected to this school’s Athletic website.

3. From the Athletics website, click on the Athletic Registration 
link.

4. From the Athletic Registration page, click on the Athletic Team 
Registration icon at the bottom of the page.

5. You are now ready to create a Family account.  



Step 3: Complete the Athletic Registration Online (continued)

If you previously created an account and want to add a sibling or a new student for which you 
are the legal parent/guardian, login to your Family account. DO NOT create a separate account.  

First Time Users - Create a Family Account and Register Your Student

1. Click on the Create Family Account button.
2. Complete all required fields and click the Sign Up button.
3. The system will send you an email with a link to continue with your registration. Click the link provided in the email to 

continue with your registration. 
NOTE: If you do not see the email from the school where your student will be playing a sport, look in your junk mail. 

4. You will be forwarded to a seven-part registration system.
5. In Section 4: Physical Forms, you will upload your student’s sports physical.
6. Once you complete your online registration, wait 48 - 72 hours (Mondays - Fridays) for an email from the Athletic 

Department at your student’s school approving your registration.

Click here for a quick reference guide on how to complete the online Athletic Registration.

https://drive.google.com/open?id=1ZpfQF3Z8gpqFo1lwbM2wIlMXGAhhjzpl


Step 4: Student creates an ArbiterAthlete Account

ArbiterAthlete is a system being used by CHSAA for eligibility and *all Colorado athletes 
must sign-up for an account. This is a one-time sign-up and takes less than 5 minutes. 
Thereafter, athletes must activate their account (each season they play a sport) before 
they can participate in any team activities.

Quick Account method (click here for a quick set of instructions):
1. Student sends a TEXT message to 69274. 
2. In the message of the TEXT, enter the code assigned to the school where you (the 

student) will be playing a sport.

Alternatively, you may do the following:
1. Student visits ArbiterAthlete/Planet HS and creates an account.
2. Use the code assigned to the school where you (the student) will be playing a sport.
 

ArbiterAthlete Getting Started Guide

https://www.arbiterathlete.com/
https://drive.google.com/open?id=12XnnF80JikWB824IzK2XCJoVmITJS1at
https://drive.google.com/open?id=1oUkA8Vy5UoJ0GUuUDfkAqyBtrCW5JFDn31MWnRc0BY4
https://www.planeths.com/index.php?keyword=/user/signup
https://drive.google.com/open?id=1oUkA8Vy5UoJ0GUuUDfkAqyBtrCW5JFDn31MWnRc0BY4
https://drive.google.com/file/d/1avJ26hH_R2yI5BEN9SLooV8zV_3g0Ugu/view?pli=1


Transfer and Foreign Exchange Athletes

If your athlete is new to their school, you (the parent) will also need to create an 
account in ArbiterAthlete and complete some additional paperwork. All of the 
required forms are available in ArbiterAthlete.

● A current student who has established CHSAA eligibility at one high school 
and wishes to be eligible at another is considered a transfer student. This 
student must have the CHSAA Trans Form (Form 9 and Form 9B) completed 
in ArbiterAthlete.

● An international student currently enrolled in a Colorado high school is 
considered a foreign exchange student. This student will need to have the 
CHSAA Foreign Exchange Form (Form 11) completed through ArbiterAthlete.

Click here for instructions on how to create an account, 
as a parent, in ArbiterAthlete. 

https://www.arbiterathlete.com/
https://www.arbiterathlete.com/
https://drive.google.com/open?id=1Odfv3btja0_i4dGaxBTgEmYjhli91egJ
https://drive.google.com/open?id=1Odfv3btja0_i4dGaxBTgEmYjhli91egJ


Step 5: Pay your Athletic Fee

The athletic fee will not be posted to your Jeffco Connect account until all try-outs for 
sports have been completed and rosters set per sport. 

Please allow 3 – 5 business days for the $175 participation fee to show on your student’s 
Jeffco Connect account. You will receive an email from the school Athletic office letting 
you know that you can then access your Jeffco Connect account to pay the fee. At this 
time please pay the $175 Jeffco athletic participation fee and team fees, via Jeffco 
Connect (NOT PARENT PORTAL). This participation fee is per athlete/sport.

Exceptions for Free and Reduced Lunch participants
Students on the Free and Reduced Lunch program do not need to pay the $175 athletic 
participation fee. Please contact the coach for additional team fees (if any). These 
additional team fees (if any) are NOT covered by the Free and Reduced Lunch program.

https://jeffcoconnect.jeffco.k12.co.us/
https://jeffcoconnect.jeffco.k12.co.us/


Be aware of your student’s academic eligibility

Schools will be looking at grades as part of their registration process. 

● If your athlete has two or more current "F" grades, that could affect their chances of making a team. 
● Also, if they received an "F" grade in any high school class, make sure your student speaks with their counselor to 

arrange retaking the class so that it doesn't interfere with sports eligibility or graduating.


